
CHIRP 
Inventory Management Module 

 
 
Training Objectives: 

 

• Overview of the purpose of CHIRP Inventory Management 

• Review of the screens for adding inventory 

• Review of the screens for administering a vaccination 

• Review of the screens for inventory reconciliation 

 

 

 

Advantages of using the Inventory Management Module: 

 

• If a vaccine is recalled you will be able to quickly identify all children who received the 

specific vaccine by lot number.  Without use of the Inventory Management Module you 

would have to go through each paper chart to identify who received the recalled lots. 

• CHIRP helps you reduce wastage by suggesting the lot number with the closest 

expiration date. 

• CHIRP stores complete shot record information for administered shots that includes 

manufacturer, lot, vaccinator, method, site, route, and VIS dates.  

• Vaccine inventory can be managed through CHIRP.  This will allow you to track how 

much vaccine you use in a given month or year assisting you in ordering replacement 

vaccine. 

• If you use the CHIRP Inventory Management Module you no longer have to complete 

VFC Tally Sheets. 



 



Lot Number Maintenance: 

 

CHIRP requires you to search for each vaccine first before adding a new vaccine.  This is done 

to keep duplicates to a minimum.  No fields are required for the search, but the list can be 

extensive if you have several vaccines in the inventory. 

 

FIELDS: 

 

 Vaccine:  This is a drop down box.  Select the vaccine you are adding. 

 Manufacturer: This is a drop down box.  If you wish, select the manufacturer. 

 Lot Number: This is a text box.  If you wish fill-in, but it is not recommended. 

 Facility:  You may or may not be able to select this field depending on your level of 

    access. 

 Inactive:  You will want to search both active and inactive if you are adding a 

    vaccine lot as the lot you want to add could have been marked inactive. 

 Inactive Reason: Typically this field is left as “select” 

 Sort by:  If you are adding a new lot it is easiest to sort by “lot number” 

 

 

NOTES:   
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Lot Number Maintenance [Add]: 

 

Once you have decided to add a new vaccine lot to your inventory this screen appears. 

 

FIELDS: 

 

 Vaccine:  Pre-selected based on the previous screen. 

 Manufacturer: This is a drop down box.  This is a required field. 

 Lot Number: This is a text box.  This is a required field.  Always start with the lot 

    number.  You can add a “-xxxx” after the lot number if you need to 

    identify it in some other means.  By putting the lot number first it will 

    always sort and group like lot numbers. 

 Facility:  You may or may not be able to select this field depending on your level of 

    access.  If you have multiple facilities, you will want to select the 

    appropriate facility. 

 Expiration Date: Enter the date the vaccine expires (mm/dd/yyyy).  This is a required field 

    a vaccine lot as the lot you want to add could have been marked inactive. 

 Publicly Supplied: If you received the vaccine from Vaccine for Children or through State  

    Funded Vaccine – then mark “Yes.”  All other vaccine should be marked  

    “No.” 

 Inactive:  Leave unchecked. 

 

 

NOTES:   
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Add (+) To Total Doses: 

 

Once you add the lot information you must enter the doses available information. 

 

FIELDS: 

 

 Reasons for Change: Select appropriate response from drop-down. 

 Date of Transaction: Enter date (mm/dd/yyyy). 

 Number of Doses Added: Enter number of doses received.   

 VFC PIN of other party: Only enter this number if this is a transfer of vaccine in from 

     another VFC provider. 

 

 

NOTES:   
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Vaccination Detail Add: 

 

Once you have added lot information you can then use the lot information to administer 

vaccines to patients from CHIRP.  To get to this screen you would first select a patient, then go 

to the patient vaccination view/add screen, enter the date for the appropriate vaccine, and click 

ADMINISTER.  You will then be asked about patient VFC eligibility.  Once you answer VFC 

eligibility then this screen appears. 

 

FIELDS: 

 

 Date Administered: Date the vaccine is/was given.   

 Historical:   Default is NO.  Typically an administered vaccine is not historical 

     even if the date is in the past.  Just change the date to reflect the 

     date administered.    

 Manufacturer:  Click on the “Click to Select” and choose the Manufacturer from 

     the drop down list.   

 Lot Number:  Lot Number, Lot Facility, and Publicly Supplied will automatically 

     populate with the vaccine information for the Lot that expires 

     soonest.  You can overwrite the Lot Number if you choose, but 

     you are encouraged to reduce wastage by using the Lot that 

     CHIRP suggests. 

 Vaccinator:  Select from drop down list. 

 Facility:   If not pre-filled, select from drop down list. 

 Anatomical Site:  Select from drop down list. 

 Anatomical Route:  Select from drop down list. 

 VFC Status:  Pre-filled from previous screen. 

 District/Region:  NOT USED 

 VIS Publications Dates: May be pre-filled from your personal settings.   



 

 

 

 



Lot Number Summary: 

None of these fields are required. 

 

PARAMETERS: 

 

 Include Inactive Lot Numbers: Check if you wish to include. 

 Include Expired Lots:  Check if you wish to include. 

 Report Date:     These are the dates for administered vaccines.   

 Expiration Date:   These are the dates for vaccine expiration.   

 Facility/Facility Group:  These may be pre-selected for you.  If not use drop-down. 

 Manufacturer:   Drop-down to select.   

 Vaccine Name:   Drop-down to select. 

 Publicly Supplied Only:  Check if you wish to exclude private vaccine. 

 Subtotal by Vaccine:  Check if you only need sub-totals. 

 Aggregate by IRMS/Facility: Check if you do not want each facility reported separately. 

 Order By:    Select the method you wish to have the list returned:   

      Manufacturer; Expiration Date: Lot Number 
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Reconcile Inventory: 

This screen allows you to adjust all lots in your inventory.   

 

COLUMN: 

 

 Physical Inventory: Actual current count of each lot in your inventory. 

 Adjustment (+/-):  Automatically calculated for you. 

 Reason: If there was a change in your inventory, please select from the 

drop down the appropriate reason 

 Inactive:   Check if this lot is now inactive (out of doses or expired) 
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Daily Patient Immunization List: 

This report will show all the patients who received administered vaccinations on a specific day.   

 

COLUMN: 

 

 Shorts Given on Date: The date you want to view (mm/dd/yyyy). 

 Facility:   This typically is already selected.  If not, use the drop down. 

 Vaccinator: If you wish to only see shots given by a specific vaccinator select 

from the drop-down list. 

 Hide Dose Number: Check this if you do not want to see what dose number was 

given. 
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